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1.001mue noJioskeHust

1.1. MecTo mpakTHKHU B CTPYKTYpe NPOrpaMMbl MOATOTOBKH
CIEeNUAJHMCTOB CPeHero 3BeHa

[TpousBoacTBeHHas (MPEIIUIUIOMHAS) MPAKTUKA BXOJUT B 00s13aTEIbHYIO
MOJFOTOBKY MO TMpPOrpaMMe TOJTOTOBKH CIIEHHUAIUCTOB CPEJAHEr0 3BEHa II0
cnenuanbHocTH 40.02.03 TlpaBo u cyieOHOe aIMUHUCTPUPOBAHUE.

1.1. Heamn, 3apa4u, NPAKTUKH

[lenpt0 MpPOM3BOACTBEHHOW MpPaKTUKU  (IPEAAMIUIOMHOWN)  SIBIISIETCS
3aKpEIICHUE TEOPETUYECKUX 3HAHWUW, IOJIYYEHHBIX BO BpEMs ayJUTOPHBIX
3aHATUHN, TPUOOPETEHHE U 3aKpeIyIieHHe NMPO(EeCcCHOHANBHBIX YMEHHM, HAaBBIKOB,
OCBOEHHE OOIIMX U MPO(PECCHOHANBHBIX KOMIETEHIIHH, a Takxxe cOop u 00padoTka
MaTepuaioB JUJISl BBINOJHEHHSI BBIMYCKHOM KBaNM(UKAUOHHOW padoOThl 110

yTBEpKJIeHHOM Teme, Hanncanue BKP.



2. Opranu3anus v NpoBejieHNe MPAKTUKH
[IponsBojacTBeHHas  (NPENOUIUIOMHAs)  NpaKkTHKa  MPOBOAUTCS
HEIPEPHIBHO 10 3aBEPIICHUH TEOPETHUECKOTO 00yUEHUS.

OcHoBaHuEM [UIs pacopelesieHuss Ha  MPaKTHKy  oOydarouuxcs |
Ha3HAYEHUs PYKOBOJUTENS TMPAKTUKH SBJSETCS TMPHUKa3 HCHOJHUTEIHHOTO
mupekropa KOI'TIOBY «HTMCX»

[IpoxoxkaeHne npou3BOACTBEHHON (MPEAAUIIOMHON) MPAKTUKH SIBISETCA
00s513aTeJIbHBIM JJIf1 BCeX O0ydawimmxcs Bce popMm o0yueHus.

Oobyuaromuecs HAlpaBJSIIOTCA I MPOXOXKACHHUS TPAKTUKH Ha
npeanpusitis v opranuzanuu, ¢ kotopeiMmu KOITIOBY «HTMCX» 3akmtounn
JOTOBOP O TMPAKTUYECKOM MOATrOTOBKE oOydaromuxcsi. OXUH IK3eMILIAp
JA0TOBOPA OHM BO3BPAIIAKT MOANMUCAHHBIM M 3aBePEHHBIM BMeCTe C 0TYeTOM
N0 NMPaKTHKe, 3 BTOPOii 0CTaeTCsl HA MPeANPUSTHH.

[lepen HayasioM MpPaKTUKHU MPOBOJUTCA OPraHU3aLMOHHOE cOOpaHue JJst
Pa3bIICHEHUS LIEJIH, COJAEPKAHUS U MOPSAIKA NPOXO0KICHUS TPAKTHKHU.

OOyuaromuMcsi 3a04HOTO OTJIEJICHUSI TaKXkKe 005S3aTeNbHO BBICHLIACTCS
nporpaMma HpOU3BOJCTBEHHON (TPEIIUIUIOMHON) MPAKTUKA U METOAMYECKHUE
yKa3aHHsl.

[Ipo10KUTENBHOCT TPAKTUKA YCTAaHABIMBAETCS B COOTBETCTBUU C
rpadukoM ydeOHOro mnpoiecca — 4 Heaeau ¢ 36-4acoBoii HedeJbHOUH HATPY3KOii
Ha IPeINpUsSTUU B KoiaudecTBe 144 yacoB (17151 CTYIEHTOB Bcex GopM 00yueHus).

PykoBoguTeneM NpakTUKM Ha3HA4aeTcs BEAYLIUMH  MpernojaBareib
KOI'TIOBY «HTMCX». PykoBomuTenb MNPaKTUKU BbIIAET 0OyYaroniemMycs:
JTHEBHUK IO TIPAKTUKE, METOJANYECKUE YKa3aHUs, JOTOBOp (B ABYX IK3EMILISpax),
WHJIMBUAYAJIbHOE 3a/laHue (MPU HAJIUYKMM), CTPYKTYypYy OTU€Ta, OMpelaessroniee
JESITENbHOCTh 00YYaloIerocsi BO BpeMsl MPOXOKACHUS MPAKTUKH, OCYIIECTBISET
KOHTPOJIb 332 XOJIOM U pe3yJIbTaTaMU MPAKTUKHU.

OTtBeyaroT 3a 0€30MaCHOCTh M AESITENIbHOCTh 00yYarolerocs Ha padodyem
MecTe  pyKoBoiuTenu npakTuku ot Opranuzauud. OHU OPraHu3ylOT H

KOHTPOJIMPYIOT B COOTBECTCTBUHU C HpOFpaMMOﬁ IMPpaKTHKKU IIPpOLECC €€
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MIPOXOXKJICHUS, CO3JAI0T HEOOXOAMMBIC YCIIOBUS IS TIOMYUYCHUS U 3aKPETUICHUS
CTYJICHTAMH 3HAHWA TI0 CICIHAILHOCTH B TEPUOJA TMPOXOXKICHUS MPAKTUKH,
NMPOBEPAIOT  JHEBHUKH, MO0 OKOHYAHMH  TPAKTHKH  COCTABJISIIOT
XapaKTEePUCTHKY HA CTYJAE€HTA, 3aMOJHAIOT ATTeCTAIMOHHBbIE JIMCThI, CTABSIT
MOANKUCH U TeYaTH.

Ha npakTuke MOTYT HCIIOJIB30BaThCS CICAYIOIINE OpPraHU3aIllMOHHBIC
dbopmbl 0O0yUECHHUS:

®  BBINOJHEHUE UHAUBUAYAJIbHBIX TPO(PECCHOHANBHBIX 3a/IaHHH;

hd HWHANBUAYAJIBHBIC U I'PYIIIIOBLIC KOHCYJIbTALIUN.



3. IPABA U OBA3AHHOCTHU OBYYAIOUIETI'OCA B ITEPUO/
MPOXOXIEHUSA TIPAKTUKHU

B nepuoa mpaktuku o0ydaromuiicst 00s3aH:

J NOMYUHITHCS MPaBWJIaM BHYTPEHHETO TPYAOBOTO  paclopsika,
JEHCTBYIOLIETO HA MPEAIIPUSATHH;

J U3y4UTh W CTPOTO COONIOJATh MpaBWiIa TOXApHOH OE30MacHOCTH,
OXpaHbI TPyJla U TEXHUKU OE30MaCHOCTH;

J HaXOAMWTHCS HA paboyeM MecTe He MeHee 6 YacOB €XKEeIHEBHO, KpOME
BBIXO/IHBIX U TIPa3IHUYHBIX JTHEH;

o BECTH THEBHUK MPAKTUKHU, TOTOBUTh MHIWUBUAyaJIbHOE 3aJaHue (IIpH
HAJIMYUH) B COOTBETCTBUU C 33JJaHHEM PYKOBOIHUTEIIS;

| 3aM0JHUTh [JHEBHUK NPAKTHUKH M3 TeMATHYECKOro ILIAHA W3
paszesa coaep:xkanue pador

o CBOCBPEMEHHO COCTaBUTh OTYET O NPOXOXKACHUU TPAKTHKH B
COOTBETCTBHH C TEMAaTHUECKHUM IIJIAHOM U TPEOOBAHUSAMU;

| NPEJICTaBUTh W 3alIUTUTh OTUET IO MPAKTHKE y PYKOBOAMTENS B
YCTAHOBJICHHBIN Mepuoj (A7 CTyIEHTOB-OYHO-320YHUKOB — BBICIATh OTYET C

KOMIIJICKTOM JOKYMCHTOB I10 IIPAKTHUKC B YCTAHOBJICHHBLIC CpOKI/I);

° NPEAOCTABUTh ATTECTALMOHHBIN JIMCT € MOANKUCHIO M NEYATHIO OT
Opranusanuu;

. NPEAOCTABUTL XAPAKTEPUCTHUKY € MNOANMCHLI0 M MEYaTbK OT
Opranusaumu;

° MPOXOJUTh B YCTAHOBJICHHOM IIOPSJAKE AaTTECTAMIO II0 HWTOram
MPAKTUKH.

B nepuoa npakTuku 00ydaromuiicss IMEET MpPaBo:

° 3HAKOMHUTBHCSI W pabOTaTh € TEXHUYECKOW JOKYMEHTAaIMeil
Opranuzainuu, He SBJISIONIENHCs KOMMEpUYeCKol TalHOM;

. MOJYy4YUTh  pabOTy  Ha  MECTe  MPOXOXKJICHUS MPAKTUKH,

COOTBCTCTBYIOIIYIO LICJISIM M 3a/la4aM ITPAKTHUKH,



o oOpamatbest Kk  pykoBogutento oT KOITIOBY «HTMCX» 3a

KOHCYHBT&HHeﬁ I10 BCECM BOIIpOCaM, BO3HHUKAIOIIKUM B XOJC IIPAKTHUKH.

4. ®YHKIIMU OPTAHU3AILINU- BA3bI IPAKTUKHU

@yukiuu OpraHuzalnud, Ha KOTOPOM CTYAEHT NPOXOJUT NPAKTHUKY,
oropapuBarorcsi B goroBope, 3akimoueHHOM KOITIOBY «HTMCX» c¢
Opranuszanuen.

Jlorosop npexgycMarpuBaer:

o IPEIOCTaBICHUE CTYI€HTaM B COOTBETCTBUU C MPOrpamMMon pabouux
MECT JJI MPOXOKIACHUSI PAKTUKU;

o CO3/1aHMEe HEOOXOIMMBIX YCJIOBUH ISl MOJyYEHHUS M 3aKpeIUICHUS

IMPAKTUYICCKOI'O OIIbITA I10 CIICHUAJIBHOCTH B IICPUOA IMTPOXOKACHUSA ITPAKTUKH,

o COJICMCTBUE BBIMOJHEHUIO TEMAaTHYECKOTO IIJIaHa;
o MpEeOCTaBJICHNE  CTYJIEHTaM  BO3MOXKHOCTH  HCIOJIb30BaHUS
JUTEpaTypbl, HEOOXOAUMOM JOKYMEHTAallMKu (€Cii  OHAa  MpEACTaBIsET

KOMMEPUYECKYIO TaliHy WJIM MHYIO U3 BO3MOXKHBIX TaiiH);
| uHCTpyKTax 1o Th u npotuBonoxkapHoii 0€30MacHOCTH, HAOIIOACHUE

34 BBIIIOJIHCHHUEM BHYTPCHHCTO pacropsakKa, YCTAHOBJICHHOI'O B I[aHHOfI

OpTraHU3AIINH;
J COCTaBJICHHE XapaKTEPUCTHKU (OT3bIBA) O BBITIOJHEHHON CTYJIECHTOM
pabore;
. 3aroJHEHUE aTTECTAIIMOHHOTO JIUCTA.

bazamu npakTuk MOryT OBITH CIEIYIOLINE OpraHU3aUU:
® (CyneOHble y4aCTKH MUPOBBIX CyZEH.
* PaitonHbIE CYBIL.
® Cynbl cyObekra PO.
* VYmnpasieHue cyAeOHOro aqenapTamMeHTa.

* (Caiyx0a cyneOHBIX TPUCTABOB.



5. Crpykrypa Hu cojep:kaHUe NPOU3BOJACTBEHHON (MpeIUINJIOMHOM)
NMPAKTUKH

CTyaeHT 10JIKeH:

HMeTh MPAKTUYECKUH ONbIT:

M0 OCYIIIECTBIICHUIO MOJHOMOYUN COOTBETCTBYIOIIETO pa0OTHHUKA ammapara
CyJla B COOTBETCTBUU C €0 JOHKHOCTHBIM PErJIaMEHTOM;

[0 OpraHu3alu padoThl C JOKYMEHTaMU;

0 KOMIUIEKTOBAHUIO CyA€OHBIX /I U HAPSIOB /ISl TIOCTOSTHHOTO XPaHEeHUS;

[0 OpPraHHU3aluU XPAHEHUS apXUBHBIX JOKYMEHTOB;

B TIOMNCKE TMpaBOBOM WHPOpPMANMK W aBTOMATH3allUA  OTIEIBHBIX
cnenu(pUYecKUX y4acTKOB padOThl (CTATUCTUUECKUH YUeT);

0 BEACHUIO CTATUCTUKH, XapakTepusylolleld paboTy CylIoB, a TakKke
CTaTUCTUKU CyAMMOCTH (110 BCTYMUBIIUM B 3aKOHHYIO CHUJTy IPUTOBOPaM);

no OOpalleHHWI0 K  MCIOJHEHUIO  IPUTOBOPOB,  OMpEACNCHUH U
ITOCTAHOBJIEHU MO YTOJIOBHBIM JIE€IaM;

1o oOpallleHUI0 K UCIOJHEHHUIO PELICHUH, ONpeNeIeHU MO Ipa)AaHCKUM
nenam;

no oOpalleHWI0 K HUCHOJHEHUIO peHleHWi Ccyna 1o MaTepuaiam
J0CY1Ie0HOT0 KOHTPOJIS.

yMeTh:

MOJIb30BATHCS HOPMaTUBHO-METOINYECKUMU JOKYMEHTAMHU o
JIEJIONPOU3BOJICTBY B CY/E;

BECTH paboOTy C JOKyMEHTaMHu (perucTpauusi, KOHTPOJIb HCIOJHEHUS,
CIpaBOYHO-MHGPOPMAIIMOHHAs paboTa);

COCTABJISITh U O(DOPMIISITH HOMEHKIIATYPY 1€ B CYIE;

dbopMupoBaTh iera Ha CTaJAWM TPUHITHS W HA3HAYCHUA K CyaeOHOMY
PAaCCMOTPEHHUIO U MOCJE UX PACCMOTPEHUS;

COCTAaBJISITD, pPEAAKTUPOBATH u oQopMIIATH OpraHu3allOHHO-
pacropsAuTENbHbIE JOKYMEHTHI;

06pau1aTL K HCIOJHCHHUIO IIPUIOBOPbI, PCIICHUA, OIPCACICHUA H
9



ITIOCTAHOBJICHHUS CY[1a;

UCTIOJIb30BaTh MH(OPMAIIMOHHBIE TEXHOJOTMHU MpPU JOKYMEHTHUPOBAHUU H
opraHu3aluu padboThl C TIOKYMEHTaMU;

OCYLIECTBJISATh MEPBUUYHBIA y4YE€T CTAaTUCTUYECKOM MH(OpManuu B CyAe Ha
OyMa)XHOM HOCHTEJNE U B JJIIEKTPOHHOM BUJIE;

OCYLIECTBIIATH (POPMUPOBAHUE TAHHBIX ONIEPATUBHON OTYETHOCTH;

OCYIIECTBIISITH CIPABOYHYIO PabOTy MO y4eTy CyZeOHOI MPaKTUKU B CYJIE;

OCYILECTBIIATE OCHOBHBIE MEPOINPHUATHSA HANPABICHUS OPraHU3ALMOHHOTO
oOecrieueHus AesTENbHOCTH CYAa;

HOJIrOTaBINBaTh CyJeOHble neia (Hapsiabl) MU MaTepuaibl JUisl CIAa4d B
apXHB;

OCYLIECTBJIATh MOJIHOE OpopMiieHHE e (MOAIIMBKY WIHM MEpeIvieT Jena,
U3bSTHE W3 JIela METANIMYECKHX CKPENOK U CKOOOK, HyMepaluio JINCTOB U
3aMoOJHEHUE JIUCTA-3aBEPUTEIA);

COCTaBJISATh BHYTPEHHIOKO OIMUCH JOKYMEHTOB;

BHOCHUTb HEOOXOIUMBbIE YTOUYHEHHSI B PEKBU3UTHI OOJI0KKH J€Na;

0(pOpMJIISATH PE3YNbTATHI CAAYU JIE]1 HA ApXUBHOE XPaHEHUE;

cOOITI0/1aTh OXPAHHBIN PEKUM TTOMEIICHUN XPaHUIIHIIL;

BBIITOJIHATH MOPSAAOK UCIIOJIb30BaHUs TOKYMEHTOB apXHBa Cy/a;

OpraHu30BaTh MOPSJAOK OTOOpa JOKYMEHTOB W OQOpMJIEHUS UX Ha
YHUUYTOXKEHUE;

BECTH YUYET U CUCTEMATU3ALMIO dJIEKTPOHHBIX JOKYMEHTOB;

MIOJIb30BAThHCSl CUCTEMOM 3JIEKTPOHHOTO IOKYMEHTO000pOTa;

OCYIIECTBIIATH 0OPa0OTKY U MPEOCTABIEHUE TaHHBIX COTPYIHUKAM CYJ1a;

MCIIOJIb30BaTh KOMITBIOTEP HA YYACTKE CTATUCTUYECKOIO YUETa;

COCTaBIATH OTYET O paboTe CyIOB IO PACCMOTPEHHUIO TPaKIAHCKUX,
YTOJOBHBIX /e, AeJ1 00 aIMUHUCTPATUBHBIX MPABOHAPYIIEHUSX;

COCTaBJISITh OTYET O CyMMax yuiepOa OT MPECTYIUIEHUH, CyMMax B3bICKaHUMI
B JIOXOJl TOCYAapcTBa, CyMMax CyAeOHBIX pacxoAoB U3 (eaepaabHOro OrojaKeTa,

OIMpCACIICHHBIX CY}IC6HBIMI/I dKTaMH,
10



OTYET O PACCMOTPEHUH CyJaMH TPAKIAHCKUX, YTOJNOBHBIX JEl B
amneJUISIIIMOHHOM U KacCallMOHHOM MOPSIKaX;

COCTaBJISITh ONEPATUBHYIO OTUYETHOCTH;

OCYIIECTBIISITh AHATUTHUECKYIO paboTy MO MaTepuagaM CTaTUCTHYECKOM
OTYETHOCTH;

BECTH CIPaBOYHYI0 paboOTy TO Yy4YeTy 3aKOHOJATENbCTBA W CyAcOHOM
MIPAKTUKH B CYyJIaX;

COCTaBJISITh MPOIECCYallbHbIE M  CIYXEOHbIE JIOKYMEHTBI B CBSI3U C
oOpallleHueM IPUroBOpa, OMPENEICHUS U MOCTAHOBIEHUS Cy/la K HCIIOJTHEHUIO H
HaIpaBJIsATh UX aJipecary;

BHIMMCHIBATh  HWCTIOJHUTENbHBIE  JOKYMEHTBI W  HAmpaBIATh  HUX
COOTBETCTBYIOIIEMY MOAPA3ICICHUIO CYACOHBIX IPUCTABOB;

BbIJIaBaTh HUCIIOJHUTEIbHBIC JOKYMEHTHI I OOpallleHus B3BICKaHUS Ha
UMYIIECTBO JOJIKHHKA;

BbIJIaBaTh MCIOJIHUTEIbHBIE JOKYMEHTBI JIJISl MPOU3BOJICTBA YICpPXKAHUS U3
3apabOTHOM TIAaTHl (APYTHUX JOXO0JI0B) JOHKHHUKA;

BECTH YYeT NMPOU3BEACHHBIX B3bICKAHUI MO UCIIOHUTEIBHBIM JTOKYMEHTaM;

OCYIIECTBIISITh KOHTPOJIb 32 HCIOJHEHHUEM COOTBETCTBYIOIETO CyAEOHOTO
MOCTAHOBJICHUS;

OCYIIECTBIISITH MPOU3BOJCTBO MPU PACCMOTPEHUU CYAOM MPEICTABICHUNA H
XOJIaTalCTB B MOPSIKE NCIIOJHEHUS CYJCOHBIX TOCTAHOBICHHUIA;

oQOpMIIATH CITUCAHUE JIET B APXHB.

3HATh:

HOPMATUBHO-METOJIMYECKUE  JIOKYMEHTBl 10  JIOKyMEHTAalHOHHOMY
obOecrnieueHuto padoThI Cya;

KJIACCU(PHUKAIUIO CIYXEOHBIX JTOKYMEHTOB M TpeOOBaHHA K HHM B
coorBetcTBUM ¢ 'OCT;

KOMIIBIOTEPHYIO TEXHUKY U COBpEMEHHBIC HH(GOPMAITMOHHBIE TEXHOJIOTHH;

OCHOBBI OXpaHbI TPyJa U TEXHUKHU 0€30MacHOCTH;

MOpPAI0K 0T60pa Ha XpaHCHHME B AapxXuWB CYJOB JOKYMCHTOB, HX
11



KOMILJIEKTOBAaHHUS, YUE€TA U UCIIOJIb30BAHUS;

NIEPEYEHb JOKYMEHTOB CYJIOB C YKa3aHHEM CPOKOB XPaHEHHSI;

HOPMAaTUBHBIC YCIOBHUS XPaHEHUS APXUBHBIX JJOKYMEHTOB;

IIOJIO’KEHHUS O IMIOCTOSIHHO JEUCTBYIOLIEN DKCIIEPTHOW KOMUCCHH CYJIa;

0a3pl JaHHBIX, UH(QOPMAIMOHHBIE CIPABOYHBIE U TOUCKOBBIE CUCTEMBI, B
tom uucne ("T'AC-IIpaBocynue"), cripaBouHble TpaBoBble cucteMbl "['apant”,
"Koncynprant [Lntoc";

MIOMCKOBBIE CUCTEMBI B ceTu IHTEepHET;

IepeYeHb HOPMATHBHBIX MNpPaBOBbIX akToB IIpaBurenscrtBa Poccuiickon
Qenepaniuii = ¥ QeAepadbHBIX ~ OPraHOB  WCIOJIHUTENBHOW  BJIACTH B
MH(POPMAITMOHHBIX CUCTEMaX OOIIEro MOJb30BaHNUS;

npaBuiia pazMelieHus B cetu MaTepHeTr nHdpopmanuu o AesTENbHOCTU Cyia
Ha CTpaHULIAX CaWTa;

MHCTPYKIIUIO 10 BEACHUIO Cy1€0HON CTaTUCTHKU;

Tabeab HOpPM CTaTUCTHUECCKON OTYETHOCTH CY/IOB;

BUJIBI U POPMBI CTATUCTUYECKON OTUETHOCTH B CY/JIE;

IpaBujia COCTABIEHUS CTATUCTUYECKUX (HOPM;

cuctemy cOopa v 0TpabOTKH CTATUCTUYECKON OTUYETHOCTH;

HOPMATHUBHBIE TPABOBBIE aAKThl, PErYJIUPYIOIIME BOMPOCHl HCIOJHEHUS
Cy/1eOHBIX aKTOB;

MOPAJIOK BCTYIUUICHUS CY/IEOHBIX aKTOB B 3aKOHHYIO CUITY;

oOmue mnpaBwia oOpamieHUss K HCIOJHEHUIO MPUTrOBOpPA, pEIICHUS,
OIPEJEIICHNS U IOCTAHOBJIEHUS CYy1a;

criennuKy oOpalieHus: K UCIIOJTHEHUIO CYJIEOHBIX aKTOB IO IPaKIaHCKUM U
YTOJOBHBIM JI€aMm, JieJaM 00 aJMUHUCTPATUBHBIX TPaBOHAPYLIEHUSX.

OOyuamomuiicss ocBamBaeT #W pa3BuBaeT o00mIHe KOMIIETEHIIUM,
BKJIIOYAKIIMMH B ce0si CIOCOOHOCTD:

OK 1. IloHumath CyIIHOCTb M COIIMAJIBHYIO 3HAYMMOCTh CBOEH Oyjyiiei
npodeccuu, MPOSBIATh K He YCTONYMBBIN HHTEpEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JAESTEIbHOCTh, BHIOMPATH THUIIOBHIE
12



METOJbI W CMOCOOBI BBIMOJHEHHUS TPO(PECCHOHATBHBIX 3a7a4, OLEHUBATh HX
3 PEKTHBHOCTH U KAaYECTBO.

OK 3. IIpuHuMaTh peleHns B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTYyalUsIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBasATh TOUCK M UCIIOJIb30BaHUE UH(POPMAIIUH, HEOOXO0IUMOM
st 3 ()EKTUBHOTO BBIMOIHEHUS MPOdEeCCHOHANBHBIX 3a7a4, NpodhecCHOHATBHOTO
Y JTUYHOCTHOTO PA3BUTHSI.

OK 5. Hcnonb3oBaTh MHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B
po¢eCCUOHATILHON JIEATEIbHOCTH.

OK 6. CamocToATEeNnbHO OMNpEeAeNiaTh 3adaud MPOQPECCHOHATLHOTO U
JUYHOCTHOTO Pa3BUTHUS, 3aHUMATHCS CaMOOOpPa30BaHUEM, OCO3HAHHO TUIAHUPOBATh
MOBBIIIIEHNE KBaTU(DUKAIINH.

OK 7. OpueHtupoBaTbCi B YCJIOBHUSIX IOCTOSHHOTO OOHOBJICHUS
TEXHOJIOTU B MPOdeCcCUOHANIBHON NEATETBHOCTH.

OK 8. OpranusoBbiBaTh pabouee MeCTO ¢ COOJIIOACHHEM TpeOOBaHMIA
OXpaHbl  TpyJa, TMPOU3BOJCTBEHHON  CaHWTapuu,  HMHPEKIHMOHHOW |
MIPOTHUBOIIOKAPHON O€30MaCHOCTH.

OK 9. [IposiBIATh HETEPIUMOCTD K KOPPYIIIMOHHOMY MTOBEJICHHUIO.

OK 10. Opranu3oBbIBaTh CBOK KH3Hb B COOTBETCTBUHU C COI[MAJIBHO
3HAYMMBIMU TPEACTABICHUSIMU O 3J0pPOBOM 00pa3ze JKHU3HHU, HOJJEPKUBAThH
JOJKHBIM ~ YPOBEHb  (PU3WYECKON TMOJITOTOBIECHHOCTH, HEOOXOAMMBIA  JUIs
COLIMAJIBHOM U NpOo(decCUOHATBHOM IEATETbHOCTH.

Pa3BuBaer mnpodeccroHaIbHbIE KOMIETEHIIMH, COOTBETCTBYIOIIME BUJIAM
NESATEIbHOCTHU:

OpraHu3aloOHHO-TEXHUYECKOE 0OecreueHrne padoThl Cy10B.

[IK 1.1. OcymectBiare pabOTy C 3asBICHUSIMH, >XKAI00AMHU W WHBIMHU
oOpalleHUsIMU TpaXxJAaH U OpraHu3aluii, BECTH PUEM ITOCETUTENEH B Cy/IE.

[IK 1.2. IlomnepxuBaTh B aKTyaJIbHOM COCTOSIHMM 0a3bl HOPMAaTHBHBIX
IIPABOBBIX aKTOB U Cy/1€0HOM MPaKTUKHU.

[IK 1.3. OOecneuuBath pabOTy OPITEXHUKH U KOMIIBIOTEPHOM TEXHHKH,
13



KOMIIBIOTEPHBIX CETEe M MPOrpaMMHOr0 OOeCrHedeHus CyJ0B, CaiTOB CYyJIOB B
HH()OPMAITMOHHO-TEICKOMMYHUKAIMOHHOW cetn  "MuTepHer" (mamee - ceTh
WNurepHer).

[1K 1.4. O6ecnieunBath paboOTy apXuBa Cyja.

[IK 1.5. OcymiecTBisTh BeleHHE CYyAeOHOM CTAaTUCTUKU HAa OyMa)KHBIX
HOCHUTEJSAX U B DJICKTPOHHOM BUJIC.

Opranuzarnus 1 odecredeHne cy1e0HOro 1eT0MPOU3BO/ICTBA.

[IK 2.1. OcymecTBiaTh MpUeM, PETUCTPAINIO, YUET U XpaHEHHUE CYIeOHBIX
JIeJ1, BEIIECTBEHHBIX JOKA3aTEIbCTB U JIOKYMEHTOB.

[IK 2.2. OcymectBisath odopMiieHHE eI, Ha3HAYCHHBIX K CyAcOHOMY
pa3OupaTenbCTRY.

[IK 2.3. OcymecTBiasiTb U3BEIHICHUE JIUIl, YYacTBYIOUIUX B CYyJACOHOM
pa30upaTenbCcTBe, MPOU3BOAUTh PACCHUIKY U BpYUYEHHUE CYICOHBIX JOKYMEHTOB U
W3BCIICHUM.

[IK 2.4. OcymiecTBisTh PErUCTPALAI0, YUYET U TEXHUYECKOEe O(POopMIICHUE

HNCITOJIHUTCIIbHBIX JOKYMCHTOB II0 CYII€6HI)IM ACJIaM.

14



6. TEMATUUYECKHUM ILJIAH'

Nenn/ | Buasl padot (pa3gesibl Kon komnerenunii | Coaepxkanue pa3aesioB (3TAN0OB) KosnuectBo | @opmbl IIpomeskyTo
n (3Tanbl) NPAKTHKH) U coJepiKaHue NPAKTUKHA 4yacos TeKyliero YyHast
YMeEHUM (aHeW, KOHTPOJIA aTrrecranms
He/leJIb)

1. | OpranusaunoHHbIe 1. Pacnipenienenue no paboyuM Mectam 6 gacos (1 OkcneptHoe | OneHka

BOIIPOCHI 2. N3yueHue HHCTPYKLUN IO OXpaHe Tpyia | JIEHb) HaOJI0/IeHNE | 3aIUThI
U TeXHUKEe O€30MacHOCTH U Y OLIEHKa oTyeTa 1o
M0’kap00e30MacHOCTH, CXEM aBapUNHHBIX BBITIOJTHEHUSI | IPAKTHKE
IIPOXOJI0B U BBIXOJOB, [T0KapHOTO pabot 1o
WHBEHTaps. MPAKTHKE
3. M3y4yeHue nmpaBuil BHyTPEHHETO
pacnopsaka.

4. 3HAKOMCTBO U HU3YUCHHC NNPABOBBIX U
OKOHOMHUYCCKUX OCHOB ACATCILHOCTU CYIOB.
5. 3HaKOMCTBO C yUpeAUTEIbHBIMH
JOKYMCHTAaMMU.

2. | O3HaKoMIIEHHUE CO 1. U3yuenue oOmiel XxapakTepuUCTUKU 6 gacos (1 OkcneptHoe | OneHka
CTPYKTYpPOH U XapaKTepOM OpraHa " BUJOB JEATCIBHOCTH; JIEHb) HaOJI0IEHUE | 3alUThI
JESATENIBHOCTH CyeOHOr0 2. 3yueHue cTpyKTypbl U OpraHu3aluu Y OLIEHKa oTyeTa 1o
oprana NesTeNbHOCTU CyJie0HOoro oprana. M3yuenue BBITIOJIHCHMS | IIPAKTHKE

YyUpEIUTEIbHBIX JOKYMEHTOB 00 X pabot 1o
JESATEIIBHOCTH. IIPAKTHKE

'B JHEeBHMKEe NMPAKTHUKH MPONUCHLIBAIOTCS coJep:kaHue pAdoT U3 NPUMEPHOIr0 TEMATHYECKOI0 MJIAHA
B /IHeBHUKe 3alIUCH BEAYTCH KaAXHCObLl OeHb WIN OJUH 3Tan padoThl MOKHO pacnpeie/]uTh HA ABa JHSI MAaKCMMYM, He 0oJiee.

KenateqnbHO NpUAEP:KUBATHCA TeMaTHYECKHUX IUIAHOB MPH NPOXO0KACHHU MPAKTUKH M OTPA3UTH 3TO B IHEBHHKE, B KOTOPOM, KPOMe NPOAEJIAHHON PadoThl HENMOCPEACTBEHHO
HA NPaKTHKe, N0JKHA ObITH 0TPaskeHA padoTa M M3 3TOro miIaHa. Cpoky miaHa MOTyT H3MEHHUTBLCSI HA HECKOJIBKO YaCOB B Ty HJIH IPYTYI0 CTPOHY, HO B NIpe/ieJiaX OCHOBHOI'O
cpoxa npoxo:kaeHus npakTuxu. Ecau 0a3a npakTHKH He M03B0JIsAeT B TOYHOCTH padoTaTh MO IUIAHY, TO BBINOJHsAEeTe 3aganusa oT Opranuzauum u pazéupaere Bonpockl Mo
IUIAHY, IPH 3TOM KOJIMYECTBO YacoB YyBeJIHYHMBaeTe HA KaKoii-To apyroi 3Tan. Ho Bcé paBHO 10.1:KHBI pacCMOTpeTh U oONHcaTh Bonpocskl miaHa. Hanpumep, Bbl 10/5KHBI
paccMoTpeTh NaKeT JOKYMEHTOB /ISl Ha3HAYeHHs NMeHCHi, HO 0 KAaKHM- TO NPUYHHAM Bbl paGoTaeTe ¢ TMYHBIMM AeJIaMU NoJiyyaTeseii meHcuil. Toraa 3anuce B AHeBHUKe
BBITVIAIUT ciledylomuM odpazom: « Padora c makerom 10KyMeHTOB. PaccMoTpenne Bonpoca no (popMupoBaHHIO aKeTa JOKYMEHTOB JIsl Ha3HAYEHHs TEeHCUi».



OpraHu3anuoHHO-
TEXHHYECKOE 00eCIeUcHIe
paboTHI CyI0B

[K 1.1.
Ocy1iecTBISITh
pabory c
3asIBJICHUSIMU,
xKamobaMu U WHBIMHU
oOparteHusMu
rpaxiaH u

OpraHu3aluii, BECTH
MPUEM TMOCETUTENEN

B CyJI€.

IIK 1.2.
IlonnepxuBath B
aKTyaJIbHOM
COCTOSIHUH 0as3nl
HOPMAaTHBHBIX

MPABOBBIX aKTOB U
Cy/1eOHON MPAKTHUKHU.
K 1.3.
OGecneynBaTh
paboTy OpPrTEXHUKH
u KOMIIBIOTEPHOI
TEXHHKH,
KOMIBIOTEPHBIX
ceren u
IPOrPaMMHOTO
o0ecrieyeHus CyJoB,
CaliTOB  CyJOB B
UH(POPMALIMOHHO-
TEJIEeKOMMYHHUKAIIMOH
HOM ceTn
"Untepuetr" (manee -
ceTb MHTEpHET).

[IK 1.4.
Ob6ecmieunBaTh
paboTy apxuBa cyja.

OcymiecTBiieHHE pabOTHI C 3asBICHHUIMH, 12 gacos (2
XKanmo0amMu U MHBIMH 00pameHusIMU JTHS)
rpaxaaH.
COBMECTHO € pyKOBOJIUTEJIEM MPAKTUKHU 6 gacos (1
BEJICHHUE NpUeMa rpakJaH B CyJe. JICHb)
Co3nanue u nojajepKaHue B aKTyaJlbHOM 12 gacos (2
coctosinum 0a3 manubix HITA u cynebHoit JTHS1)
MIPAKTHKH.
COBMECTHO € PyKOBOJIUTENIEM MPAKTUKHU 6 gacos (1
obecriedeHre paboThl OPITEXHUKU U JICHD )
KOMITBIOTEPHON TEXHUKH, KOMIBIOTEPHBIX
ceTel U MpOrpaMMHOTO O0ecrieueHust
CYJIOB, CaliTOB CyJIOB B UH()OPMAIIMOHHO-
TEJIEKOMMYHHUKaIIMOHHOM ceTH "MHTepHeT".
Ob6ecnieueHre paboOThI apXuBa Cy/a. 12 gacos (2
JTHST)
COBMECTHO ¢ PYKOBOJIUTEIEM BEJICHUE 12 yacos (2
CyneOHOM CTaTHCTHKU Ha OyMasKHBIX JTTHST)

HOCHUTCJIAX U B OJICKTPOHHOM BHUIC.

DKCIEePTHOE
HaOroIeHNe
U OLIEHKa
BBITIOJTHCHHSI
pabort 1o
MIPAKTHKE

Orneska
3aIIUTEI
OTYETA 1O
MIPaKTUKE




ITIK L.5.

Ocy1iecTBISITh
BeJICHUE  CyJeOHOM
CTaTHCTUKH Ha
OyMaKHBIX

HOCUTCIIAX n B
QJICKTPOHHOM BHIC.

Opranuzanus u
obecrieueHne  CyneOHOro
JIEJIONPOU3BOICTBA

[K 2.1.
Ocy1ecTBisTh
npueM,
perucTpanmio, yuer u
XpaHeHHe CyJeOHBIX

Jiell, BELECTBEHHBIX
JI0Ka3aTeNbCTB u
JIOKYMEHTOB.

[K 2.2.
Ocy1ecTBisTh
odopmiieHHe nen,
Ha3HauYCHHbIX K
cyneOHOMY
pa3dupaTenbCTBYy.
[K 2.3.
Ocy1ecTBisTh
U3BELLEHHUE 1,
Y4YacTBYIOLIMX B
cyneOHOM
pa3buparenbCTBe,
IIPOU3BOJIUTD
pacchlIKy U
BpYUCHHE CYACOHBIX
JIOKYMEHTOB u
W3BEIICHUM.

ITIK 2.4.
OcymiecTBISITh

peructpanuro, y4eT u

CoBMECTHO € pyKOBOJIUTENEM MpakTUKHU | 12 gacoB (2
OCYIIECTBIICHHE TpUeMa CyAeOHBIX Jel, | THS)
BEIIIECTBEHHBIX JI0Ka3aTeNIbCTB u
JTIOKYMEHTOB.

CoBMECTHO € pyKOBOJIUTENEM MpPaKkTHKHU | 12 gacoB (2
OCYIIECTBIICHHE PETHCTPAUU CYACOHBIX | JTHS)

JieNl, BEIIECTBEHHBIX JOKAa3aTeNbCTB U
JIOKYMEHTOB.

CoBMECTHO € pyKOBOJIUTENEM MpakTHKHU | 12 gacoB (2
OCYILIECTBJICHHME  y4yeTa U  XpaHEHHA | THs)
Cyn1eOHBIX hi (1 BEIIIECTBEHHBIX
JIOKa3aTeJIbCTB U JOKYMEHTOB.

CoBMECTHO C pPYKOBOJIUTENEM TMPAKTHKHU | 12 gacoB (2
OCYIIIECTBIICHUE odopmITeHUS nen, | JaHs)
Ha3HAYEHHBIX K cyneOHOMY
pazOupaTeNbCTRY.

CoBMECTHO € pyKOBOJAUTENEM MpakTUKHU | 12 gacoB (2
OCYIIECTBIICHHE U3BEILECHUS T, | JTHA)
YYaCTBYIOIIHX B CyieOHOM
pa3zbuparenbCcTBe, MPOU3BOJICTBA PACCHUIKH

U BPYYCHHUS CYyIeOHBIX JOKYMEHTOB |
HU3BEIECHUH.

CoBMECTHO € pyKOBOJIUTENEM MpakTHKHU | 12 gacoB (2
OCYILECTBJICHHE pPETUCTpallUd, Yydera | | JHs)
TEXHUYECKOTO oopmiIeHUs
HCIIOJIHUTEIbHBIX JIOKYMEHTOB 1o

CyIeOHBIM JelIaM.

DKCnepTHOE
HaOJIFOICHUE
1 OIIEHKA
BBITTOJHEHHS
pabot mo
MPAKTHKE

3amnura
OTUETA I10
MIPAKTHKE




TEXHUYECKOE
odopmiieHne
HCIIOJHUATEIBHBIX
I[OKYMCHTOB 110
Cy/IcOHBIM JICJIaM.




7. ATTecTanus 1o uTOraM NPAKTUKH U OTYETHASI JIOKYMEHTAIUA
ATTecTanMsi MO WTOTaM TMPAKTUKUA OCYIIECTBIAECTCA C YydeToM (WM Ha
OCHOBAHHH ) pEe3yJIbTATOB, MOJTBEPKAAEMBIX JTHEBHUKAMH, OTYETaMH,
aTTECTAllMOHHBIMU JIUCTAMU, XAPAKTEPUCTUKOM, MaTepuajaMH IOJTBEPKAAI0MMNMU
MOJy4YE€HUE MPAKTUYECKOTO OMbITA.

[IpakTrka 3aBepuIaeTCs 3a4ETOM IMPHU YCIOBUHM, YTO CTYJAEHT Ha 3allUTy
MPAKTUKU TIPEIOCTABIISET:

o aTTeCTAMOHHBIN JIUCT ¢ MOANMUCHI0 PYKOBOAUTE/ A 0T Opranusanuu
(Opranm3anusi — 3TO NpeaANpusitTue, HA KOTOpoM Bbl mpoxoauTe NMPaKTUKY) ©
00513aTeJIbHO Me4YaThio 3Toi OpraHu3anumn;

®  XapaKTEepPHUCTHUKY ¢ MNOANUCHI pyKoBoauTeasi or OpraHu3zanuu
(Opranm3anusi — 3TO NpeaAnpusitTue, Ha KOTopoM Bbl mMpoxoauTe NPaKTUKY) H
00513aTeJIbHO Me4YaTbio 3Toi OpraHu3anumn;

® IHEBHHK, B KOTOPOM IMPONHMCAHbI BCe 3Tanbl PadoT NPAKTHKH, C
MOANMUCHI0 pyKoBoauTE sl 0T Opranusanun (Opranuzanus — 3T0 NpeanpusiTue, HA
KoTopoM Bbl mnpoxoauTe MNPaKTHKY) U 00513aTeJIbHO ne4yaTrbl0 3TOM
Opranuzanumu;

®  Marepuaibl, HOATBEPKIAMOIIMX MOTYYEHU NPAKTUYECKOTO OIBITA.

I[To pe3ynpTaTaM MpakTUKH 00yUYaIOIIUMCS COCTABIICTCS OTYET.

Otuer 10/:KeH coaepKaThb CJCAYIOIIHEC KOMIIOHCHTDI:

1) O/IMH JK3eMILIAP A0roBopa (mpui .1);

2) JHEBHHK, KOTOPbIA BeJdeTCs B IMEPHO] NPOXOKIAEHHS MPAKTUKH
(mpuwioxeHue);

3) OTYET MO BbIMOJHEHUI) WHAUBHAYAJIbHOIO 3aJaHUS: NMPUBOIUTCS

ONMCAHME BBINOJHEHHOT0 TMPAKTHYECKOr0 WHAMBHUAYAJIbHOIO 3aJlaHUA B
COOTBETCTBUM C ITANIAMHM €ro pa3padoTku (TUTYJbHbIN JUCT NPUBeEIeH B MPUJI. 3);
4) aTTeCTAUMOHHBIH JIUCT (NMPUJIOKEHUS),
5) NPWIOKEHNSI, KOTOpPbIe COAEpP:KAT MAaTepHuaybl, CBS3aHHbIE C
NMPOXO0XKJIeHUEM MNPAKTHUKH, KOTOpble He MOryT ObIThb BKJIOYEHbI B

I[HeBHI(IK(Oﬁpa?;IILI HOKYMEHTOB, KOTOPbIC UCIIOJb3YIOTCH B yqpeweﬂnn/oprane, B



KoTOpoM Bbl mnpoxoauTe NPaKTHKY, a TaK:Ke KOTOpble He00XoauMble 1
(popMupoBaHUs CyTeOHOTO 1€J1a)

6) NuauBuayajabHbie 3a1aHus (MpUILS).

JIHEeBHMK-0TYET, ATTECTALIMOHHBIN JIMCT M XaPAKTEPUCTHUKA MO NPaKTHKe
AOJLKHBI ObITH MOANMCAHBI PYKOBOAUTEJEeM MNPAKTUKM 0T OpraHu3zanuum u
CKpeIlJIeH Me4YaThIo MpeInpUusaTHS.

Pe3ynpTarhl arrecTaliMi MO WTOraM MPAKTUKUA 3aHOCSITCA PYKOBOAUTEISIMHU
npaktuku oT KOI'TIOBY «HTMCX» B arrecTallMOHHYIO BEIOMOCTh W 3aYETHYIO
KHIKKY 00y4aroIerocs.

OleHKa TMPAaKTAKW  YYUTHIBAETCS TP TOJBEJCHUM WTOTOB  OOIICH
yCIEBAEMOCTH 00YYArOIIETrOCs.

OOyuaromuMcs, KOTOPhIE HE BBITIOJHUIN TPEOOBAaHUS IPOTPAMMBI TIPAKTUKH B
YCTaHOBJICHHBIE CPOKM MO  yBAKUTEIBHOW  MPUYUHE, MOATBEPKACHHOM
COOTBETCTBYIOIIMMHM  JOKYMEHTAMH, MPUKA30M  HCIIOJIHUTEIBHOTO  JIUPEKTOpa
HaIIPaBIIAIOTCS HA MPAKTUKY IMOBTOPHO M IIPOXOAAT €€ B CBOOOTHOE OT YUEOBI.

OOyvaomuecss, He MNpoweAIMe MNPAKTHKY WJIH  MOJYy4YUBIIHE
OTPHUIIATEJILHYI0 OLIEHKY, He JIONYCKAKTCH K IPOXO0KIAECHUI0 TOCYIapCTBEHHOM
UTOr0OBOM ATTECTALIMM.

Kpurtepuu ounenku

- «OTJIMYHO» — IIPH BBIIIOJIHEHUH BCEX TPECOOBAaHUN MPOrPAMMBI IIPAKTHKU H
METOIMYECKUX YKa3aHUN;

- «XOpomio» — OpU HAJIUMYUM HECKOJBKMX MEJKHX 3aMEYaHuil 1o
0OPMIICHHUIO U COJIEPKAHUIO OTYeTa (HET OTBETa Ha OJMH BOIPOC), MHIAUBUIYATLHOTO
3a7aHusl, JHEBHUKA, TP MOJ0KUTEIBHON XapaKTEPUCTUKE U aTTECTALIMOHHOM JIUCTE;

- «YIIOBJICTBOPUTEJBbHO» — IIPpH HAJWYUM 3aME4YaHUU MO OTYeTy (JAaHbI
HETIOJIHBIE OTBETHI IO BCEM BOMNpPOCAM WJIM JIBa BOMpPOCa HE PACKPBITO COBCEM),
JTHEBHUKY, WHAUBUIyaJIbHOMY  3aJaHUI0, TpHU aTTECTAllMOHHOM  JIUCTE,
YAOBJIIETBOPUTEIBHON XapaKTEPUCTHUKE;

- «HEYAOBJIETBOPUTEIBHO» — MPHU HEBBINOJIHEHUH MPOTPaMMBbl MPAKTUKU U

HEIIPCACTABJICHUC OTYETHBIX JOKYMCHTOB.



8. YcioBus peanu3anuu NporpaMMbl NPaKTHKU
8.1. TpebGoBaHusi K MUHUMAJIBHOMY MATEPHAJIbHO-TEXHHYECKOMY 00ecredeHUI0
® [IepCOHAJbHBIE  KOMIIBIOTEPHI  C  MOAKIIOUYEHHEM  UX K  CHCTEME

TEJIEKOMMYHUKAILUH (3JIEKTpOHHAs nouta, IHTEpHET);

® aBTOMATU3UPOBAHHOE pabouue MecTa MPaKTUKAHTA, OCHAIEHHBIE

JUIEH3UOHHBIM TMPOTPAMMHBIM OO€CIeYeHHeM O0IIero U mpodeccHoHaTbHOTO

Ha3HAYEHUS W  COPABOYHBIMH  WH()OPMAIMOHHO-TIPABOBBIMU  CHCTEMaMHU

«"apanT», «KoncynprantlLirocy, «Kogeke» u T.11.;

* MHOropyHKIHMOHaIbHOE ycTpoiicTBO (MDY): mpunTep, ckaHep, konup, gakc;

® KOMIUJIEKT 3aKOHOJIATEIbHBIX 1 HOPMATUBHBIX JTOKYMEHTOB.
Bce BrimenepeuncieHHbie  OOBEKTHI JOHKHBI  COOTBETCTBOBATH  JICHCTBYIOIUM
CaHUTApHBIM ¥ TIPOTHUBOIOKAPHBIM HOpPMaM, a Takke TpeOOBaHUSM TEXHUKHU
0€30MaCHOCTH MPU MPOBEJICHUN MPOU3BOACTBEHHBIX PadOT.

8.2. UndopmannonHoe odecneyenne 00yueHust

Ilepeuenb  pekoMeHAyeMBIX  y4eOHBIX  W3daHUM, VHTepHeT-pecypcos,
JOIIOJTHUTEIIBHOM JTUTEPATYpPBI.

OCHOBHbBIE HCTOYHUKMU:

1. Opranuzanus cyaeoHoit nestenbHocTH / B.A. bo6Gpenés, O.H. Jluopauena,
I'T. Epmomiun u gap.; nep. ¢ anri. FO. EpmoBa; Poccuiickuil ToCyaapCTBEHHbIN
yHUBepcuTeT npaBocyaus. — MockBa: PI'VIIL, 2016. — 390 c.: cxeMm., Tabn. — Pexum
noctyna: no noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=561004 .
— bubnuorp.: ¢. 367-369. — ISBN 978-5-93916-533-4. — TekcT: 31eKTPOHHBIN.

2. IlpomneccyanpHas nokyMmeHtarusi / cocT. [.O. benanoBa;, MuHHUCTEPCTBO
oOpazoBanuss u Hayku PO, @eaepaibHOE TOCYJAapCTBEHHOE ABTOHOMHOE
oOpa3zoBarenpbHOE  yupexkjeHue Bboicimiero oOpa3zoBanus  «CeBepo-KaBkaszckuit
dbenepanbubiil yHuBepcuteT». — CraBponodib: CKOY, 2017. — 115 c. — Pexxum noctyna:
no mnoxmucke. — URL: http:/biblioclub.ru/index.php?page=book&id=467202. -
bubnuorp. B kH. — TeKCT: 2JIEKTPOHHBIH.

3. Usupos, B.B. CynebHoe nemonpon3BoicTBO: yuebHoe nocodue / Upupos B.B.

— Mocksa: Poccuiickuii TOCyJapCTBEHHBIM YHUBEpCUTET npaBocyaus, 2016. — 335 c.


http://biblioclub.ru/index.php?page=book&id=467202
http://biblioclub.ru/index.php?page=book_red&id=561004

— ISBN 978-5-93916-501-3. — URL: https://book.ru/book/930880. — TekcT:
3JIEKTPOHHBIN.

JlonoJHUTENIbHBIE UCTOYHUKHU:

1. Mameikun, A.C. ApxusHoe nemno B cyae / A.C. Mambikun, H.A. Jlatbimena;
Poccniicknii rocynapcTBEHHBIN yHUBEPCUTET npaBocyaus. — Mocksa: PI'YII, 2017. —
188 c.: cxeM., Tabi. — Pexxum noctyna: no noAmnucke. —

URL.: http://biblioclub.ru/index.php?page=book&id=560888. — bubnuorp.: c. 132-136.
— ISBN 978-5-93916-582-2. — TeKCT: 3JIEKTPOHHBI.

2. Huecos, B.A. Undopmarrionnsie cucteMsl cyaonpoun3Bojictsa / B.A. Huecos,
AM. Yepnpix; moa obm.pen. J.A. JloBmora; Pocculickuii TOCyIapCTBEHHBIN
yHuBepcuteT npasocyausa. — Mocksa: PI'VII, 2018. — 268 c.: cxeM., uin. — Pexum
nocryna: mo noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=560903.
— bubnuorp.: ¢. 261-263. — ISBN 978-5-93916-669-0. — TekcT: 31€KTPOHHBIN.

3. Opranuzanus aesTeabHOCTH Ccy10B: OCHOBHbIE HOPMATUBHO-IIPABOBHIE AKTHI /
A.B. I'yces, H.A. Ileryxos, B.b. [Iunko u ap. — Mocksa: FOuutu-/{ana, 2015. — 303 c.
— (Beicuiee npodeccuonanbHoe obpazoBanue: HOpucnpynennus). — Pexxum gocrymna:
no noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=118343. — ISBN 5-
238-00837-6. — TeKCT: 37EKTPOHHBIMH.

4. sanoBa, M.A. Cyne6nas cucrema Poccuiickoit @enepauun / M.A. MIBaHOBa;
MunucrepctBo oOpazoBanmsi u Hayku Poccuiickoit ®Deneparuu, OpeHOYprckuid
['ocynapctBennsiii YHuBepcuret. — Openoypr: OI'Y, 2016. — 150 ¢. — Pexxum noctyna:
no mnoxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=467409. —
bubauorp. B kH. — [SBN 978-5-7410-1602-2. — TekcT: 3IE€KTPOHHBIN.

HNuTepHeT-pecypcesl:

1. Tapant uHpOpMaNMOHHO TPABOBOE OOecmedyeHue [IIEKTPOHHBINA pecypc]| /
lapanr  WudopmammonHo-npaBoBoil  moprangarant.ru /  Pexxum  gocryna:

http://www.garant.ru/

2. Kopekc. 3akoHOIATENbCTBO, KOMMEHTApUHU, KOHCYJbTAIlMU, CyAcOHas
npakTuka [OnexkTpoHHbld pecypc] / Odunmanbhpiii calT komnaHuu «Kopekcy

kodeks.ru / Pexxum nocryna: http://www.kodeks.ru/



http://www.kodeks.ru/
http://www.garant.ru/
http://biblioclub.ru/index.php?page=book&id=467409
http://biblioclub.ru/index.php?page=book&id=118343
http://biblioclub.ru/index.php?page=book&id=560903
http://biblioclub.ru/index.php?page=book&id=560888

3. KoHCynbTaHT IUIIOC - HaJeXHasg MpaBoBasg MNOJJEPKKA [DIEKTPOHHBII
pecypc] / ObunmanpHeiii cat komranuu KoncynbsranT Ilmroc.consultant.ru / Pexxum

noctyna: http://www.consultant.ru/

4. DnexktpoHHas opuanydeckas Oubmmorexka «lOpuct/Iub» [DmeKTpoHHBIHM

pecypc] /HOpuctJlub juristlib.ru / Pexxum noctymna: www.juristlib.ru

5. Caiitr Koncrurynnonnoro Cyna Poccuiickoit @eneparun www. ksrf. ru

6. Caiit Boicero Apoutpaxknoro Cyna Poccuiickoit @eaepanuu www. arbitr.

7. Caiit BepxoBHoro Cyna Poccutickoit ®enepanuun www. vsrf. ru


http://www.juristlib.ru/
http://www.consultant.ru/

IMPUJIOKEHHUE 1. POPMA THEBHUKA

Kuposckoe 0651acTHOE rocy1apcTBEHHOE MTPOodeCcCUOHANIbHOE 00pa30BaTeIbHOE

OI0JIKETHOE YUPEKICHUE

«HOMMHCKUI TEXHUKYM MEXaHU3ALUU CETBCKOT0 X035IMCTBA»

Crynenra

JHEBHUK
MIPOXOXKJICHUS ITPAKTUKHU

BUI NPAKTUKH

CroenuainsHOCTh

(hamMuust, UMsI, OTIYECTBO

I'pynna

MecTo npox0XaeHUs
MIPAKTUKU

(HaHMeHOBaHHE OPraHU3aIUH 110 YCTaBy WM HHBIM JOKYMEHTaM)

Homunek 20



JHEBHUK PABOTBI CTYJAEHTA

(3amonHAETCS CTyAEHTOM B IIePHOJ IPAKTUKU B XPOHOJIOTHIECKOM IOPSIIKE)

Jlara

Bupt pa60T, BBINOJIHAIOIINECA B Opraﬂmaupm, BO BPEMs IPOXOKACHUSA ITPAKTUKA




Jlara

Bubt pa60T, BBINOJIHAIOIIHECA B OpFaHI/ISaLIPH/I, BO BpEMsI IIPOXOKACHUSA ITPAKTUKH

2

PykoBogurens mpaktuku ot Opranusanuu

HOAIHUCH
M.IL. « »

20

3AKJIIOYEHUE PYKOBOJIUTEJISI IPAKTUKHA OT
KOIrnopy «<HTMCX»




(3anonusiercs pykosoguteneM npaktuku or KOI'TIOBY «HTMCX»

3aueTHas OIICHKA I10 IMTPAKTUKE

PyxoBogurens npaktuku ot KOI'TIOBY «HTMCX»

(mozucs)



MPUJIOKEHUE 3. TUTYJbHBINA JIUCT OTUETA

OTYET
I10 MPOU3BOJICTBEHHOU
(Tpe A IUTIIIOMHO )
MPAKTUKE

Crynenta

(baMuius, UMs, OTYECTBO
CrenuaibHOCTh

I'pynma

Honunuck



MPUJIOXKEHUE 4. ATTECTAIIMOHHBIA JIUCT

ATTeCcTallMOHHBINA JIUCT

®UO cryznenTa

[TpoxonuBiuero(ei) Mpor3BOACTBEHHYIO (IPEIAUIUIOMHYIO) IPAKTHKY

(HaMEHOBaHHE NPAKTHKH)

B OpraHnu3anuu

B 00béMme 144 yaca cC« » 2024 1. 110 « » 2024 r.

Bunel pa0oT, BRIOIHEHHBIE CTYIGHTOM BO BpEeMs IPAKTUKH, TPHOOPETEHHBIA MPAKTUIESCKUH OTBIT

10 OCYIIECTBJICHUIO ITOJTHOMOYHI COOTBETCTBYIONIETO pabOTHHKA ammapaTa Cy/ia B COOTBETCTBHH C
€ro JIOJUKHOCTHBIM PETJIaMEHTOM;

10 OpraHU3aluy paboTHl C JOKYMEHTaMHU;

10 KOMIUIEKTOBAHUIO CYJI€OHBIX JIeJ1 U HApsI0B JJIs IOCTOSIHHOTO XPaHEHUS;

10 OpTaHU3aIUH XPAaHEHHS APXUBHBIX JOKYMEHTOB;

B TMOHUCKE MPABOBOM MH(OPMAIIMK U aBTOMATH3ALMH OTACIbHBIX CHEUU(PUIECKUX YUYACTKOB pabOThI
(cratucTU4ecKHil yuer);

[0 BEJICHUIO CTAaTUCTHKH, XapaKTepHU3YIOLIeH paboTy CyAOB, a TaKKe CTaTUCTUKU CYAMMOCTH (IO
BCTYIIMBIIMM B 3aKOHHYIO CHITY ITPUTOBOPaM);

Mo OOpAaIIeHUI0 K HCHOJIHEHHUIO IMPHUTOBOPOB, ONPEAEICHUH M IOCTAHOBJIEHHH IO YIrOJIOBHBIM
Team;

10 0OpAaIEHHIO K UCIIOJIHEHHUIO PELICHUH, ONpeieTIeHni 10 TPaKIaHCKUM JIeJiaM;

110 00pAIEHHIO K MCIIOJHEHHUIO PEIICHNH Ccy/a IO MaTepHaiaM JI0Cy1Ie0HOr0 KOHTPOJISL.

3akuIl0ueHune: aTTecTyeMblil (as) MPOAEMOHCTPUPOBaAN(a) /He MPOJEMOHCTPUPOBAI(a)(HyKHOE MOJYEPKHYTS )
BJIaJieHHE PO(PEeCCHOHATBHBIMA KOMIECTCHIIUSIMU

HanMeHoBaHME KOMIIETECHITIHI OtMeTka (BajieeT/He BIaJICET)

I[IK 1.1. OcymectBisaTs paboTy C 3asBICHUSIMH, BJIaJIEET
Kajmo0aMU W WHBIMH OOpamieHUusIMA TPaKIaH |
OpraHu3aIMii, BECTH ITPUEM IOCETUTENICH B CYE.

IIK 1.2. Tlonnep>kuBaTh B aKTyaJlbHOM COCTOSIHUU BJIAJEET
0a3bpl HOPMATHUBHBIX IPABOBBIX AKTOB M CyICOHOMN

HPaKTUKU.

I[IK 1.3. Ob6ecneunBaTh pabOTy OPITEXHUKH H BIIAJICET

KOMITBIOTEPHOH TEXHHKH, KOMITBIOTEPHBIX CETeH U
IPOTPaMMHOTO 00ECTIeUeHHsI CyI0B, CAlTOB CYJIOB B
MH(pOPMAIIMOHHO-TEIEKOMMYHHUKAIIHOHHON ~ CeTH
"NnTepuer" (nanee - cetb HTEpHET).

[1K 1.4. Ob6ecneunBaTh paboTy apXuBa cyja. BJIaJICET

[NK 1.5. OcyumectBiare BeaeHue cyAeOHOM BJIaJICET
CTaTUCTMKM Ha OyMaXXHbIX HOCHUTEIIX U B
JIEKTPOHHOM BHJIC.

[IK 2.1. Ocy1miecTBasATh NPUEM, PETUCTPALIUIO, YUET BJIaJIEET
U XpaHeHHE CyAeOHBbIX JeJl, BEIIECTBEHHBIX
JIOKa3aTeJIbCTB U JOKYMEHTOB.

I[IK 2.2. OcymectBiusith odopmieHue e, BJIaZIEET
HA3HAYCHHBIX K CyZIcOHOMY pa30HpaTeNIbCTBY.
I[IK  2.3. OcyumecTBiasiTb  U3BCIICHHE  JIUII, BJIAJEET

y4acTBYIONIMX B cyAcOHOM pa3OuparennCcTae,
NPOM3BOJUTh PACCBUIKY M BpYYEHHUE CyJICOHBIX
JJOKYMEHTOB Y U3BELICHHUI.

[IK 2.4. OcymecTBiasiTh pErucTpaluilo, Y4eT u BJIAJEET
TEXHUYECKOE odopmiieHre HUCIIOJIHUTEILHBIX
JIOKYMEHTOB TI0 CYZCOHBIM JICJIaM.




Jara « » 2018 r.
PykoBouTens NpakTUKA OT

(®HO, noIKHOCTD)
MOJIITUCH

MIT

PykoBoguTens nNpakTuku OT
KOTTIOBY «<HTMCX

NpenoaBaTelb)




MMPUJIOKEHUME 5. UHAUBUY AJIBHBIE 3A TAHUA

KOTTIOBY «HTMCX»
PACCMOTPEHO u OJIOBPEHO Ha YTBEPXAIO
3acelaHuu
/ /
/ /
ITIpoTokomn Ne oT 20 1. « » 20 r.
3AJIAHHUE
HA MPOU3BOACTBEHHYIO (IPeIAUNJIOMHYI0) IPAKTHKY
Crynenty rpyIra
(pammius, umsi, 0TYECTBO)
1. Tema BbIMyCKHOM KBaTU()UKAMOHHONW PaOOTHI:
2. Hayunsrii pykoBoautens BKP:
KonrtakTHbIi TeneoH pyKOBOIUTES:
e-mail pykoBoauTes:
3 Cpok IpOXOXACHUS MPEAIUIUNIOMHON TPAKTUKU:
c 110 20
4. MecTo MpOoX0XKIEHHs MPEIAUIIIOMHON PAKTUKU
KonrtaktHelii TenedoH (MpeanpusTus, opraHu3aIiim) e-mail npennpusTus,

OpraHu3alyu
5. Lens ¥ 3amayu NOpPEeIIUIUIOMHOM NPakTUKU: Llenpro NpeaauIuIoOMHOM IPAKTUKU SBISETCS
3aKperyieHue HEeoOXOAUMBIX MPO(EeCCHOHATBHBIX HAaBBIKOB B COOTBETCTBYIOIIMX YUPEXKICHUSX,
oOydeHHe TPYIOBBIM MIpHEMaM, OIEpalusM U Croco0aM BBIMOJTHEHUS TPYAOBBIX TIPOIECCOB,
XapaKTepPHBIX JJIS CIEeLHUATIUCTA M0 CyJeOHOMY aIMUHUCTPUPOBAHHUIO.

3amauamu [Ipou3BoACTBEHHON (MPEAAUTUIOMHOMN) IPAKTUKU SIBIISIFOTCS:

- 03HAaKOMJIEHHE C CYJI€OHBIM OPTaHOM, €T0 CTPYKTYpPOI, OCHOBHBIMU (DYHKIIUSIMH U 33/1a4aMU;

- 3aKperUIeHUE TEOPETUISCKUX 3HAHUM, TIOTYyUYEeHHBIX B IIpoIlecce OOyICeHNUS;

- 3aKperieHHe U pa3BUTHE MPAKTUYECKUX HABBIKOB MPO(ECCHOHATLHON e TeIbHOCTH;

- MMoa0Op W CHCTeMaTH3allvs MaTepuaa JiJIs BBIIOJHEHUS BBIMTYCKHON KBaTU(pUKAIIMOHHON paboTHI;

- TOATOTOBKA M HANKMCaHUE OTYETA O MPOXOXKIACHUHU MPOU3BOJICTBEHHON (IIPEITUIIIOMHON) MPAKTHUKU
B YUPEKICHUHU.

6. 3aaHue Ha MPOU3BOJICTBEHHYIO (MPEATUIUIOMHYIO) IPAKTUKY:

1. JlaTh XapakTepHCTUKY CyIeOHOro opraHa (MecTa MPOXOXKICHUS MPAKTUKH).

2. W3yuuTh CTPYKTYpY AaHHOTO CyAe0HOr0 opraHa u 0oOpMHUTH 3Ty CTPYKTYPY B OTUETE.

3. M3yuuTh HOPMATHBHO-NIPABOBYIO 0a3zy pErVIAMEHTHUPYIOUIYIO TOPSJAOK PacCMOTPEHHUS
YTOJIOBHBIX, aJMHMHUCTPATUBHBIX M TPAKIAHCKUX JIed, JIOKyMEHTOOOOpOT, apXHUBHOE
JIeTIOTIPOM3BOICTBO U MH(POPMATU3AIMOHHOE OOECTeYeHHe AEATENbHOCTU (B TMPHIOKEHUU
MIPEAOCTaBUTh JIOKYMEHTBHI, HEOOXOMMbIE JUTSL paccMOTpeHUs YTOJIOBHOTO,
aJIMHUHHUCTPATUBHOTO M TPAXKIAHCKOTO JIe], KOIHUIO PelIeHHs, prKa3a, MPOTOKoJa CyAe0HOTO
3aceaHus U UCTIOJIHUTEIBHOTO JIMCTA).

4. Jlath XapakTEpPUCTHUKy BHJIaM YTOJIOBHBIX, AQJIMHHHCTPATUBHBIX W TPaXIaHCKUX eI,
paccmaTpuBaeMble JaHHBIM CYJI€OHBIM OPTaHOM.

5. TlpoBecTu aHaMU3 AEATEIBHOCTH CYA€OHOTO OpraHa.

Jdannblie 3axanus Bol nponuceiBaere u opopmiisiere BMecTe ¢ NPUJIOKEHUSIMU B OTUYETeE.
JlaTa BeIgAauM 3aJaHus: «  » 20 r
PykxoBoauTens 3agaHue NPUHSII K UCTIOTHEHHUIO:

(mara, moANKUCH CTYJCHTA)

(monrmucek)



HHPUJIIOXKEHUE 6. XAPAKTEPUCTHUKA

XAPAKTEPUCTHUKA

®UO cryznenTa

[IpoxoauBmero(ei) Mpon3BOACTBEHHYIO (IPEIAUIUIOMHYIO) IPAKTUKY

(BUJ IPAKTUKN)

B OpraHu3anuu

B 00béMe 144 gacac« » 201 1. mo« » 201 .

Bo Bpems mpakTtuku oOydvaromiuiicss (oOydaromiasicsi) MpoAeMOHCTPUpOBa(a) /HE MPOAESMOHCTpHpOBa(a)
(Hy>HO€E OIYEPKHYTH) BJIAJICHUE OOIMMHI KOMIICTCHITHSIMI

HanMeHoBaH#e 001X KOMITETEHITHHA OTtmMmeTKa (BJIaeeT/He BIAJCeT)

OK 1. IloHumaTh CYIIHOCTh M COLHUAIBbHYIO BJIaJIcET
3HaYMMOCTb  CBOel  Oyaymed  mpodeccun,
MPOSIBJIATH K HEM YCTOMYMBBIN MHTEPEC.

OK 2. OpraHu3oBbBaTb  COOCTBEHHYIO BIIAJICET
JeSITeIbHOCTh, BBIOMPATh THUIIOBBIE METOIBI U
CHOCOOBI  BBITIOJNHEHUSI  MPO(GECCHOHATBHBIX
3ajja4, OLEHUBaTh MX JIPQPEKTUBHOCTb U
Ka4eCTBO.

OK 3. IlpuHumaTh pemieHusi B CTaHIAPTHBIX H BIIAJICET
HECTaHJAPTHBIX CHUTyalUsIX M HECTU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBasTh MOUCK U HMCIIOJIH30BAHHE BJIaJICET
uHpopManuu, Heo0XoauMon 11t 3PPEKTUBHOTO
BBITIOJTHEHHSI poeCCHOHATBHBIX 3ajad,
po¢heCCUOHATIBHOTO M IMYHOCTHOT'O Pa3BUTHSI.

OK 5. MUcnonwszoBath  WH(POPMAIMOHHO- BJIaJI€ET
KOMMYHHKAITIOHHBIE TEXHOJIOTHH B
npodeccuoHaIbHOM IS TEIbHOCTH.

OK 6. CaMocCTOoSTEeNnbHO ONpeneNsaTh 3aadu BIIAJICET
poeCCHOHATBFHOTO W JIMYHOCTHOTO DPAa3BHUTHS,
3aHUMATbCS  CaMOOOpa30BaHHWEM, OCO3HAHHO
TUTAHUPOBATh MOBBIIICHUE KBAUTH(DUKAIIH.

OK 7. OpueHtupoBatbcs B  YCIOBHUAX BIIAJICET
IOCTOSSHHOTO ~ OOHOBJICHMSI ~ TE€XHOJIOTHH B
poheCCUOHATLHON AEATEIBHOCTH.

OK 8. Opraam3oBbeiBaTh pabodyee MeECTO C BJIaJICET
cobOmoienneM TpeOOBaHMI  OXpaHBl  TpPYIa,
MPOU3BOJICTBEHHON CaHUTapUU, UH(EKIIMOHHOM
¥ IPOTUBOIIOKAPHOI 0€301MacHOCTH.

OK 9. IlposBiATE  HETEPHUMOCTH K BIIAJICET
KOPPYHIMOHHOMY HOBEJICHUIO.
OK 10. OpraHuzoBblBaTb CBOIO JKU3Hb B BIIAJICET

COOTBETCTBMM C  COLHMAIBHO  3HAYMMBIMH
NPEJCTaBICHUAMU O 37JI0POBOM 00pa3e >KU3HH,
MOAJEPKUBATh JOJKHBIA ypOBEHb (DU3HUECKOM

MIOArOTOBJIEHHOCTH, HE0O0XOIUMBIH I
COLIMAJIBHOU 51 npoeccuoHaIbHOM
JESITEIBHOCTH.

JlononHuTenbHas XapakKTEPUCTUKA CTYICHTa




Hata«__ » 20 r.
PykoBoautens (1) ot Opranuzanuu

(®HO, nomKHOCTB)

PykoBoguTens NpakTUKy OT
KOTTIOBY «<HTMCX»

TIPETIOIaBaTEeh)

M.IL
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